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VISION: Developing and empowering innovators by closing the gap in
STEM education.
MISSION STATEMENT: KCSMA’s unique self-governance structure fosters
a culture that combines student-centered, collaborative, and dynamic
instructional methods. We are an independent school of excellence that
empowers its diverse learning community to become innovators, who
are creatively engaged, academically excellent, and scientifically
extraordinary.
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KCSMA Principal Greeting
Greetings,
As we embark upon a new school year, I pledge to partner with families, the community and staff to help
Kennesaw Charter Science and Math Academy become established as a world-class campus. We are excited to
pursue STEM certification through AdvancED this year to solidify the rationale for our phenomenal curriculum.
When you visit our school, you will see students thinking critically and working cooperatively on innovative
projects. You will see teachers and administrators working collaboratively to make sure that we have equity and
excellence at the forefront of each school day.
We are overjoyed for the year ahead. I have an open door policy. If you would like to meet with me for any
reason, please feel free to stop by my office, call me or email me. Let us work together to help make this year
one of the best for our students.
Dr. Kenya Walker, Ph.D.
Principal
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FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT NOTICE
Rights under the Family Educational Rights and Privacy Act (FERPA):
(1) The right to inspect and review the student’s education records within 45 days of the day the District
receives a request for access. Parents or eligible students should submit to the school principal a written request
that identifies the records they wish to inspect. The principal will decide for access and the parent or eligible
student of the time and place where the records may be inspected.
(2) The right to request the amendment of the student’s education record that the parent or eligible student
believes is inaccurate or misleading. Parents or eligible students may ask the school to amend a record that they
believe is inaccurate or misleading. They should write the school principal, clearly identify the part of the
record they want changed, and specify why it is inaccurate or misleading. If the school decides not to amend the
record as requested by the parent or eligible student, the school will notify the parent or eligible student of the
decision and advise them of their right to a hearing regarding the request for amendment.
(3) The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent. One exception which
permits disclosure without consent is disclosure to school officials with legitimate educational interests. A
school official is a person employed by the District as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel); a person serving on the Board
of Education; a school or District approved volunteer; a person or company that is under the direct control of
the District with respect to the use and maintenance of education records and with whom the District has
contracted or who volunteers to perform a service or function for which the District would otherwise use
employees (such as an attorney, auditor, medical consultant, therapist, insurance adjuster); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks. A school official has a legitimate educational interest if the official needs
to review an education record in order to fulfill his or her professional responsibility. Upon request, the District
discloses educational records, without consent, to officials of another school in which a student seeks or intends
to enroll.
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
school to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA is the Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,
Washington, DC 20202-8520.
(5) The school may disclose appropriately designated "directory information" without written consent, unless
you have advised the school to the contrary in accordance with procedures. Disclosures of “directory
information” relating to individual students will be made under limited circumstances without the written
consent of the parent, legal guardian or eligible student. These circumstances include when directory
information is posted in schools such as on displayed student work; when printed in school publications such as
programs, yearbooks or school playbills; in communications for student recognition or information; when
disclosed to the United States military; law enforcement entities; welfare agencies; scholarship-granting
organizations; and other entities as approved by the Superintendent or his/her designee. Directory information is
information that is generally not considered harmful or an invasion of privacy if released. Directory information
includes student name; student address; student telephone listing; email address; photograph or image; date and
place of birth; student grade level; student participation in officially recognized clubs and athletic activities;
student weight and height, if the student participates in an athletic activity; dates of attendance; enrollment
status; most recent educational agency or institution attended; and degrees, honors, and awards received. The
school records and maintains audio recordings and video or photographic footage and audio recordings of
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students on school property and at school events in locations including, but not limited to, parking lots,
lunchrooms, classrooms and hallways. Such information is used and maintained for security and other
informational purposes, including yearbooks, video yearbooks, school publications, school websites and school
social media such as Twitter, Instagram and Facebook. In many cases, recordings or photographs contain
directory or peripheral video or photographic footage of students engaged in day-to-day activities including, but
not limited to, walking to class and attending classroom or participating in school activities. The school may
crop, edit, or treat the photograph, video, or audio clip at its discretion. Peripheral video footage, photographic
images, or audio recordings of day-to-day student activities do not include footage of a student or students
committing, being involved in, or witnessing a violation of law or school rule, procedure, or policy. The school
may also determine that other activities do not qualify as peripheral images, footage, or recordings on a case-bycase basis. Parents/Guardians of students under 18 years of age or a student 18 years of age or older objecting to
the release of this information should place their objection in writing and notify the principal, no later than
September 2, 2017, or within ten calendar days of the student’s enrollment. Each school is to keep any opt out
provided in the student’s permanent record folder.

PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)
PPRA affords parents of elementary and secondary students certain rights regarding the conduct of surveys,
collection and use of information for marketing purposes, and certain physical exams. These include, but are not
limited to, the right to:
Consent before students are required to submit to a survey that concerns one or more of the following protected
areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S.
Department of Education (ED) –
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or student’s parent; or 8. Income, other than as
required by law to determine program eligibility.
8. Receive notice and an opportunity to opt a student out of –
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or
screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information collected from students
for marketing or to sell or otherwise distribute the information to others. (This does not apply to
the collection, disclosure, or use of personal information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services for, or
to, students or educational institutions.)
Inspect, upon request and before administration or use –
1. Protected information surveys of students and surveys created by a third party;
2. Instruments used to collect personal information from students for any of the above marketing, sales, or
other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
9

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.
The school will develop and adopt policies, in consultation with parents, regarding these rights, as well as
arrangements to protect student privacy in the administration of protected information surveys and the
collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. The
school will directly notify parents of these policies at least annually at the start of each school year and after any
substantive changes. The school will also directly notify, such as through U.S. Mail or email, parents of students
who are to participate in the specific activities or surveys noted below and will provide an opportunity for the
parent to opt his or her child out of participation of the specific activity or survey. The school will make this
notification to parents at the beginning of the school year if the District has identified the specific or
approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school
year starts, parents will be provided reasonable notification of the planned activities and surveys listed below
and will be provided an opportunity to opt their child out of such activities and surveys. Parents will also be
provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys
covered under this direct notification requirement:
Collection, disclosure, or use of personal information collected from students for marketing, sales, or other
distribution.
Administration of any protected information survey not funded in whole or in part by ED.
Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with the Family Policy Compliance
Office - U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 20202.
Parent’s Right to Know
In compliance with the requirements of the Every Student Succeeds Act (ESSA) statute, the school informs
parents that you may request information about the professional qualifications of your student’s teacher(s). The
following information may be requested:
- whether the teacher has met the Georgia Professional Standards Commission
requirements for certification for the grade level and subject areas in which the
teacher provides instruction;
- whether the teacher is teaching under an emergency or other provisional status
through which Georgia qualifications or certification criteria have been waived;
- the college major and any graduate certification or degree held by the teacher;
whether the student is provided services by paraprofessionals, and if so, their
qualifications.
If you wish to request information concerning your child’s teacher’s qualification, please contact the principal.
Child Abuse
Any student (or parent or friend of a student) who has been the victim of an act of sexual abuse or sexual
misconduct by a teacher, administrator, or other school employee is urged to make an oral report of the act to
any teacher, counselor, or administrator at the school. Georgia law requires that school employees and
volunteers immediately (or within 24 hours) report any suspected cases of child abuse or neglect. Once a report
has been made, official representatives of DFCS have the right to come to the school to interview the child
without parent notice or permission. School personnel are not permitted to discuss or share information about
child abuse reports with parents/guardians. To report suspected child abuse, you may contact your school
counselor, school administrator or staff member, or the DFCS Child Protective Center at 1-855- GACHILD / 1855-422-4453 where reports are taken 24 hours a day, 7 days a week.
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Information Regarding Discrimination and/or Harassment
Any student (or parent/guardian or friend of a student) who has been the victim of discrimination and/or
harassment by any person, including a fellow student, teacher, administrator or other employee, is urged to
make an oral report of the act to any teacher, counselor or administrator at the school. The school takes such
conduct very seriously.
The school does not tolerate discrimination and/or harassment based upon race, creed, color, national origin,
religion, sex, age, or disability. Students or employees found to have engaged in such acts will be promptly and
appropriately disciplined in such a way as to eliminate and deter future conduct related to discrimination and/or
harassment. The school encourages collaboration with students and parents to prevent discrimination and/or
harassment based on race, creed, color, national origin, religion, sex, age or disability. Any person who
knowingly makes as false charge of discrimination and/or harassment may be subject to disciplinary action, as
well as criminal or civil penalties.
Grievance Policy
If parents have questions, concerns, or suggestions regarding the teaching and learning in a classroom, please
request a meeting with the teacher to discuss. If, after that parent-teacher conference, the parent does not feel an
attempt is being made to address concerns, and no plan has been put into place to resolve issues, parents should
contact Administration to request a meeting between parents, teacher(s), and Administration. However, if
parents feel their child is in immediate danger in a classroom or with a staff member, please contact an
administrator. If, after meeting with an administrator and the staff members involved, a parent feels the issue
remains unresolved, the parent should contact Executive Director, Mrs Annette Higgins to share the concern.
Mrs. Higgins will meet with the parent and administration team to resolve the issue. At this point, if the
concern is still not sufficiently addressed, the parent should file a grievance with the KCSMA Governing Board.
KCSMA parent grievance policy and forms are available on the KCSMA Board website. The KCSMA
Governing Board email is kcsboard@kcsma.net

ABOUT US
School History
Kennesaw Charter Science and Math Academy is a well-established, successful, Cobb County charter school. In
2003 a concerned group of parents and community members founded what was then Chancellor Charter School
of Kennesaw. In subsequent years the school has surpassed its original goals by becoming a self-managed,
independent school and purchased 32 acres on Cobb Parkway. The building, an exceptional facility, is one of
the first charter schools in Georgia financed with municipal bonds by the Public Finance Authority. In 2012,
KCSMA was awarded the Georgia School of Excellence Award the same year it moved onto the new campus.
What Is a Charter School?
Charter schools are public schools of choice that have greater flexibility in implementing teaching methods and
philosophies. A charter school operates according to the terms of a charter, or contract, that has been approved
by a local and state board of education. In exchange for the flexibility, the charter school is bound by contract to
be held accountable for meeting the performance-based objectives specified in the charter. The Kennesaw
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Charter Science and Math Academy has been renewed through July 2020 by approval by both the State and
Cobb County School Boards of Education, and this year we will be pursuing our charter renewal for another
five year term.
Admissions and Enrollment Policy
The Kennesaw Charter Science and Math Academy shall offer admission to and enroll students who are eligible
to attend the school according to the provisions of its charter agreement and applicable law. The attendance
zone for KCSMA shall be the Cobb County School District. If the number of timely applicants exceeds the
capacity of a grade level, the school shall conduct a random selection process. The following applicants have
priority:
1. A sibling of a student enrolled in the charter school;
2. A student whose parent or guardian is a member of the governing board of the charter school or is a
full-time teacher, professional, or other employee at the charter school.
Custody
Parents are encouraged to provide the school a copy of all court order(s) regarding the custody of the child.
School personnel may request custody documentation should a question arise. Student enrollment forms, as well
as other official documents of the school, should be signed by the natural parent or guardian with whom the
child resides. The school will give to non-custodial parents, upon request, all information required under the
Family Educational Rights and Privacy Act (FERPA) and the laws of Georgia, unless there is a valid court
order directing the school not to divulge such information. If such order exists, a copy must be presented to the
principal.
Change of Address
If a student's residence or contact information changes during the school year, the parent or guardian is required
to notify the school. The parent or guardian should complete a change of address form and a new general
affidavit of residency accompanied by new proof of residency documentation. This information must be
submitted within fourteen (14) days of any move or change of address. This form should be returned to the
Front Office.
Grade Placement
If acceptable documentation for determining grade placement is not presented at the time students are enrolled,
students will be temporarily assigned to a grade until determination as to final grade placement can be made.
KCSMA Administration does not accept or honor specific teacher requests.
Withdrawal from School
At the time of withdrawal, students must return all textbooks, library books, and other school-owned items. Any
such items not returned, and any other school-related expenses for which the student is responsible (such as
lunch charges), must be paid for at the time of withdrawal. The school may withhold grade reports until
restitution is made for lost or damaged textbooks and/or media materials. In situations where a custodial parent
enrolls a child in school, that same parent should be the person who withdraws the child from school. However,
the custodial parent who enrolled the child in school may give certified written permission to the school to
allow a noncustodial parent to complete withdrawal procedures. KCSMA may withdraw a student without
parent/guardian permission as required and permitted by the Georgia State Board of Education Rules.

SCHOOL OPERATIONS
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KCSMA School Hours
School hours are from 7:50 am to 2:35 pm. The main office is open from 7:00 to 3:30 during the school year.
The school office staff can be reached at (678) 290-9628.
Arrival Procedures
Before School Program is available from 6:00 am to 7:10 am. Students who arrive on campus before 7:10 am
must go to the Before School Program and parents will be charged the daily rate. Morning carpool is operated
from 7:10 am to 7:50 am. Students report to the gym until they are dismissed to their classrooms at 7:30am. All
students must be in their seats no later than 7:50 am, when instruction begins, therefore, students arriving in
carpool after 7:50 am must be escorted into the front office by a parent to receive a tardy slip.
Please note: If you are texting, talking on a cell, or using an electronic device, your child will not be unloaded.
Your child’s safety upon arrival should be everyone’s priority.
Dismissal Procedures
The school day ends for students at 2:35. Afternoon carpool runs from 2:40 pm to 3:15 pm. Parents picking up
for carpool should not enter the property prior to 2:15. If you arrive prior to 2:15, you will be asked to leave
and come back at the designated time. We need to keep the driveway clear for visitors and emergency vehicles.
Any child who cannot be picked up by 3:15 pm must be enrolled in the after-school program. It is imperative
that students are picked up by 3:15. Students not picked up by 3:15 (or by the end of carpool) will be released to
the After School Program and parents will be charged the daily rate for that day.
School Attendance
KCSMA maintains attendance regulations that follow the guidelines of the Cobb County School District
Attendance Policy. Students are expected to be in school except in cases of illness or emergency (see list of
Excused Absences and Tardies below). Only when attendance is regular and punctual can students fully
capitalize on the many opportunities for successful learning that this school offers. The school and its families
must work together closely to ensure the regular attendance of all students. While the school recognizes the
value of family trips, it is strongly recommended that such trips correspond with the generous vacations already
in the school calendar to avoid the loss of valuable class time. Students are responsible for any work missed due
to an absence, whether excused or unexcused. Parents are required to notify the school of a child’s absence as
soon as possible and preferably before the start of the day on which the student will be absent.
Excused Absences and Tardies
Excusable absences permitted by the Georgia Board of Education attendance rules:
● Illness
• Educational opportunity
• Quarantine
• Suspension
• Death in family
• Expulsion
• Medical (or dental) appointments
• Court proceedings (one-day limit)
• Religious proceedings
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Absence Policy
Please refer to the ladder of interventions regarding the school’s absence policy (on a per
semester basis):
1. After four (4) unexcused absences the teacher/school will contact the parent by phone, email or in
person and remind them of the school’s attendance policy. The teacher/school will document the contact
with the parent.
2. After five (5) unexcused absences the teacher will send a written notice to the parent reminding them of
the school’s attendance policy and intervene to support if necessary.
3. If the student accumulates more than seven (7) unexcused absences, a referral will be made to the school
counselor. The school counselor will contact the parent and collaborate with the administrative team.
4. If the student continues to accumulate absences, a meeting will be scheduled with administration and the
counselor to determine the student’s continued enrollment at Kennesaw Charter.
5. A student can be withdrawn from the school if they accumulate more than 10 unexcused absences for
the year.
Excused/Unexcused Absences
When verified by the parent or guardian, excusable absences will be recorded in the student’s permanent record
as an "excused absence". The school does not excuse absences for assisting at home, babysitting, family
vacations, shopping, or for other reasons deemed capricious by the school administration. In addition, teachers
are not responsible for providing private instruction for work missed through absences for these reasons. Such
absences must always be reported to the school and will be recorded on the child’s permanent record as
"unexcused absences". Continued or chronic absence/tardiness for illegal reasons may result in referral to the
Student Support Team (SST), or the Department of Family and Children Services (DFACS), and excessive
illegal absence/tardiness may result in the retention of a student at grade level and referral to the juvenile
authorities.
Absence Documentation Requirement
Parent’s Note
All absences require a written note from the parent/guardian explaining the absence(s). The student should
deliver the note to their homeroom teacher when they return to school. Failure to submit such notes within three
(3) days after returning to school will result in an unexcused absence being recorded.
Doctor’s Note
Upon return to school, a student absent for more than 5 consecutive days because of a personal illness must
bring a statement from a doctor or health clinic verifying the illness or condition that caused the student’s
extended absence from school.
Make-up Work
Students who have an excused absence shall have the opportunity to make up work. It is the responsibility of
the parent and student to contact the teacher(s) involved to determine makeup assignments and establish
mutually agreeable terms for daily work and test makeup. Students will be granted the amount of time they
were absent to make up work. Major project or quarter exams missed during suspensions will be made up
within the same number of days as the length of the suspension.
Tardiness Policy
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All students must be in their classroom on time by 7:50 a.m. and are considered tardy when entering after the
7:50 a.m. start time. Repeated failure to comply with this policy could result in referral to the Student Support
Team (SST), or the Department of Family and Children Services (DFACS).
Tardiness Procedures
Students who arrive after 7:50 a.m. must be escorted into the front office by a parent to receive a tardy slip.
Only proof of medical and dental appointments will be considered for excused tardiness. Please refer to the
ladder of interventions regarding the school’s tardy policy (on a per semester basis):
1. After three (3) unexcused tardies, the teacher will contact the parent by phone, email or in person
and remind them of the school’s attendance policy. The teacher/school will document the contact
with the parent.
2. After five (5) unexcused tardies, the teacher will send a written notice to the parent reminding them
of the school’s attendance policy and intervene to support if necessary.
3. If the student accumulates more than seven (7) unexcused tardies, a referral will be made to the
school counselor. At 10+ tardies the school counselor, along with the administration, will discuss
referral to the Student Support Team (SST), or the Department of Family and Children Services
(DFACS).
Late Pick-Up
The school day ends at 2:35 p.m. Students are expected to be picked up on time, between 2:40 p.m. and 3:15
p.m. We encourage parents to enroll your child in an after-school program if you cannot make the 3:15 p.m.
deadline. After 3:15 p.m., students will be signed into the After-School Program and all fees will apply.
For parents who choose to enroll their children in the after-school program, please note that the After-School
Program ends at 6:30 p.m. The school will make every effort to contact you before calling the police or DFACS
should your child not be picked up by 6:30 p.m. Late pick-ups will incur additional fees.
Early Dismissal
Requests to be dismissed before the end of the school day must be limited to emergencies or medical
appointments which cannot be taken care of during after school hours. Students who need to leave early should
bring a note from their parents on the morning of the day of the early dismissal. Frequency of early dismissals
will be monitored. Parents must check their child out early from the front desk. Early dismissal ends at 2:15
p.m. Students will not be released for early dismissal between 2:15 p.m. and 2:45 p.m. If you arrive after
2:15pm to pick up your student, please enter through the carpool line.
Carpool
All families are issued two (2) KCSMA carpool tags for the year. Teachers have a list of all students’ numbers,
but carpool goes much faster if students know, watch and listen for their numbers. We appreciate your
assistance in helping your student(s) memorize his or her car rider number. Please note: If an official KCSMA
carpool tag is lost, there will be a $5.00 replacement fee.
Carpool number will NOT be entered and student(s) will NOT be called for carpool pick-up if the car does not
have a school issued carpool number clearly visible and/or if the driver is talking on a cell phone/texting. This is
for your student’s safety. PLEASE stay in your car always during carpool line.
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IMPORTANT NOTES
● Carpool tag must be posted in clear view, easily seen by staff through the windshield. Please
remove carpool tag after child is picked up so staff members know to proceed to the next car.
● Carpool staff members WILL NOT participate in conversations with parents during carpool. For
the safety of our students, staff members supervising students as they enter or exit cars will not
respond to questions, comments or suggestions, other than to greet you or your student or to say
goodbye. Please do not try to engage carpool staff in conversations as their complete focus
needs be on monitoring the safety of your child.
How to lose carpool access/privileges
Please see the Board Policy below, stating that non-compliance with procedures set forth in this Handbook
regarding transportation (i.e. carpool) can result in parent debarment from access to the property. Two
warnings, for the same or a combination of the infractions below, means you cannot bring your child to school
or pick them up from school.
●
●
●
●

Talking on cell phone (blue tooth) or texting in car line
CHANGING LANES in car line
ALLOWING CHILD TO EXIT CAR when there is no carpool staff member within arm’s reach
RAISING VOICE, USING PROFANITY, ignoring carpool staff directions in car line, or otherwise
berating carpool staff
● Cutting off other drivers, exiting out the wrong way, into oncoming traffic
A written warning will be sent home in your child’s book bag and an email warning will be sent to the email
address you provide KCSMA.
Board Policy: Transportation Section 1.3
Parents, guardians, daycare buses/vans, and other authorized individuals dropping off or picking up students
shall comply with all procedures set forth by the principal or other authorized school leader. The principal or
other authorized school leader is authorized to take measures (including debarment from access to the property)
to address habitual non-compliance with the School’s transportation policy and procedures which infringe upon
the safety of students, staff and visitors or which impedes the efficiency of arrival and dismissal processes.
Transportation Changes
Please put in writing all transportation changes for your student, and send them with your student on the
morning of the change. Emails to the teacher will not be accepted, as many teachers do not check email until
the end of the day. Please talk with your student to make sure they are aware of the change in transportation so
they feel safe in knowing their after-school schedule. If an emergency occurs and you need to make an
unexpected change in your student’s after school plans (for ASP, Daycare or otherwise), it is important that you
call the main office before 1:30 pm.
Please remember: For safety and security reasons, anyone picking up a student must have picture ID and be
listed on student contact card as an approved pick-up adult.
School Telephone Use
Students will only be allowed to use the school telephone for emergencies and only with staff permission and
supervision. If a student needs to call their parent/guardian, they will be provided with the opportunity to use a
school phone.
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Money and Other Valuables
Students should not bring money, property, or other valuables to school, except to purchase items from the
cafeteria, or to pay for field trips and/or other classroom fees. Money should be sent in a sealed and labeled
envelope. If money is required for other reasons, students and parents will be notified. The school will not
assume the responsibility for any lost or stolen items.
While it is the responsibility of the student to secure and maintain the safety and control of all valuables, the
administration at KCSMA and its entire staff will also hold students accountable for any deliberate theft or
misuse of another student’s property.
Forms of Payment
KCSMA accepts debit cards, checks, cash and money orders. Breakfast and Lunch are paid for online only.
The Before and After School Program accepts credit cards, debit cards, cash and checks. BASP is a prepaid
ONLY program. Your child will not be allowed to stay in BASP if there is a balance due on your account.
Insufficient Fund Policy: You will be charged $30.00 for the first time that your check does not clear. Your
check will then be re-deposited. If the check does not clear the second time, you will be responsible for the
amount of the check plus the initial $30.00 insufficient fund fee, which needs to be paid in cash or by money
order. Once a check has been returned due to insufficient funds, future payments to KCSMA can only be
accepted as cash or money order.
Outstanding balances must be paid in full at the end of each semester for students to participate in school
sponsored activities (i.e. extra-curricular field trips, celebrations, field day, etc).
School Visitors
All parents/guardians and other visitors must enter through the front lobby, sign in at the front desk, and wear
an identification tag always. Any visitor in the building without an identification tag will be asked to visit the
front desk or leave the building. School staff will provide additional visitor assistance.
Small children (siblings) in the classroom may be a distraction to teachers and students. Please make prior
babysitting arrangements before bringing small children in for classroom events/activities or for lunch.
Volunteer Program
The Kennesaw Charter Science and Math Academy (KCSMA) is a public charter school of choice. As part of
the decision to enroll at the school, parents are expected to become an active partner by participating in the
Parent Volunteer Organization (PVO), including volunteering 20 hours, at a capacity that is sensitive to the
needs of KCSMA.
After School Program
The After-School Program aims to provide a fun, enriching environment for students in grades K through 5th
that will encourage learning, inspire creativity and enhance social skills. Our program begins at 3:30 p.m. and
ends at 6:30 p.m. Beginning at 6:31 p.m., late fees of $1 per minute will be assessed. This fee is per child.
All Before and After School Program accounts in arrears of $50.00 or more for one week will result in your
child(ren) not be allowed to participate in the Before and After School Program until this account is current. An
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outstanding balance may prevent your child from participation in school sponsored activities such as extra
curricular field trips, celebrations, and field day.
Emergency Procedures
KCSMA has developed a comprehensive safety plan that will be practiced throughout the school year. Students
are expected to adhere to the proper protocol during all drills. During emergencies where evacuation of the
building is necessary, alarms will ring continually. When the alarms sound, students and staff should proceed
quickly, quietly, and calmly through the halls following the evacuation procedures. Fire and emergency
procedures are posted near the door of every room in the school building. The fire department has approved
these procedures. During the fire drill/emergency procedure, each class should stay together and walk a safe
distance from the building and return to class using the same route used to exit the building.
School Closing
In the event of inclement weather, KCSMA will follow the Cobb County School District’s inclement weather
decision. In case of inclement weather, please tune in to all local television channels for school closings, delays,
or early dismissals.
Field Trips
Field experiences are a part of the curriculum and are encouraged. Parents will receive notices of field trips in
advance of the scheduled trip and will be asked to sign a field trip permission form. A contribution will be
requested to help defray transportation costs and/or entrance fees. Under no circumstances will a student be
allowed to leave the school grounds without a permission slip signed by a parent/guardian, however, no student
will be denied the opportunity to go on a field trip that is part of the regular academic program for failure to
contribute. Students and parents are expected to adhere to all deadlines related to returning permission slips.
Field trips are a privilege. A student can be excluded from participation in field trips because of inappropriate
behavior on the school grounds or based on inappropriate behavior displayed on a field trip. Rules on field trips
are the same as required within the school. Students violating school conduct rules on a field trip are subject to
the same disciplinary action as would apply if they were on school property. Violations of school rules on a
field trip may result in the revocation of a student's privilege of participating in future field trips and/or other
school activities.
Field Trip Chaperones
Parents may be asked invited to serve as chaperones on field trips. The primary responsibility of a chaperone is
to supervise students, keep them safe and monitor for appropriate behavior. Parent chaperones are asked to
remain vigilant (not on cell phones) and attentive to students’ needs throughout the trip. Parent chaperones may
or may not be asked to chaperone a group of students that includes their child.
Children not enrolled in KCSMA may not attend KCSMA field trips and may not accompany a parent serving
in the capacity of a parent chaperone. Admission, transportation costs, or any field trip fees will be the
responsibility of the chaperone.
If the principal and teachers deem it necessary for a child to attend a field trip with parent supervision, based on
frequent or ongoing discipline problems, a parent may be required to attend the field trip (at their cost) to
supervise their student for the student to attend.
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Birthday Celebrations
Students love to celebrate birthdays at school, as it is a memorable time to share with teachers and friends. To
maximize student instructional time, we are asking all parents to follow these simple guidelines when planning
for your child’s birthday celebration at school.
● Please check with your child’s teacher regarding classmates with specific dietary needs or food
allergies prior to bringing any food item to school.
● Birthday treats must be store bought and the list of ingredients must be visible.
● Please reserve balloons, flowers, party favors, treat bags and costumes for birthday celebrations
outside of school.
Birthday celebrations for students should occur during your child’s lunch period. The teachers will provide
direction as to how to distribute treats towards the end of the lunch period. Please confirm the time of your
child’s lunch period with his/her homeroom teacher.
Bring your own device (BYOD) Use Policy
At KCSMA, we use technology to enhance our mission to teach the skills, knowledge, and behaviors students
will need to succeed in the global community. We expect students to embrace the following principles so they
may become responsible, digital citizens. These technologies may include, but are not limited to, schoolprovided equipment as well as personal devices (computers, tablets, cell phones, laptops, netbooks, e-readers,
interactive whiteboards, etc.).
1. Devices are intended for educational purposes only.
2. All activity over the network or while using KCSMA devices will be monitored.
3. Access to online content via the school network will be filtered in accordance with our policies and
federal regulations, including the Children’s Internet Protection Act (CIPA).
4. Users are expected to follow the same rules for good behavior and respectful conduct online as offline.
5. Misuse of school and personal resources will result in disciplinary action.
6. KCSMA makes every effort to ensure users’ safety and security online, but will not be held accountable
for any harm or damages that result from use of school devices.
7. Any electronic device that is being used inappropriately will be confiscated and students will receive a
consequence, including loss of technology privileges.
Media
The media may choose to cover interesting events that occur at KCSMA throughout the year. If for any reason a
parent does not wish his/her child to be viewed on television or photographed, you must submit a request in
writing. Each parent will receive a Photo Consent Form. Please complete and sign the form and return it to
your child’s teacher. If this is not signed and returned, your child will not be in the school yearbook, celebratory
photos posted throughout the school, or in media articles.
Research and Development Center (Learning Commons)
KCSMA is privileged to have a Learning Commons with an extensive collection of books, resources, a makerspace, a Lego area and many technological devices. If a student checks out a book, she/he is responsible for
returning it on time and undamaged. If the book is lost or damaged, the student (parent) is responsible for
paying for the replacement cost of the book or damage fee. Until the lost book is returned or paid for, students
are not allowed to sign out additional books. This is the same policy for the many resources available to the
students while visiting the Learning Commons. All technology should be used with care to prevent any damage
to devices.
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STUDENT HEALTH SERVICES
The School Health Services Program provides coordinated school-based nursing services for students. Services
provided by school nurses require a referral and parental/guardian consent for individualized screenings (e.g.
vision, hearing, dental, scoliosis). Referrals of individuals with health problems or suspected health problems
are accepted from parents, school personnel, students and health care providers in the community and may be
submitted to the school nurse.
School Nurse
A school nurse is on duty each day from 7:30 am to 3:30 pm. Parents can contact the clinic by calling 678-2909628 (Ext. 238). The nurse is responsible for assessment, intervention, and management of health-related
concerns in the school setting. This service is not to replace the care a student receives from a regular doctor or
clinic, but will provide:
• Basic emergency and first aid care
• Assistance to correct problems discovered
• Monitoring of immunization records
• Administering of certain medications
Medication
If a student needs to be administered medicine during the school day, it must be in the original container and a
completed permission form must accompany the medication. This form may be obtained from the nurse’s office
or the school’s front office. A parent/guardian must deliver prescription medications that are classified as
controlled substances to the nurse’s office. All medication will be stored and dispensed through the nurse’s
office. Students should not bring medicine with them to school and administer it to themselves.
Sick Call
After an assessment by the nurse, if it is determined that a student should not be at school, a parent, guardian, or
emergency contact will be notified. Please contact the nurse’s office when there is a change in health status or
emergency contact numbers to discuss your student’s individual needs. If it becomes necessary for a student to
take any form of medication at school, a signed note from a parent/guardian and doctor must be presented to the
nurse. The nurse should be notified in writing if a student has a chronic illness or disability that could require
special or emergency treatment. Students should not return to school until fever- and/or vomit- free for 24
hours. Except as permitted by policy, medicine must be kept in the school clinic and dispensed by the nurse or
his/her designee.
Contagious Illness: If a student has been identified as possibly having a contagious illness, the school will
follow the infectious disease reporting protocol including recommendations from the Cobb County Health
Department.
Food Allergies: We have several students who have life-threatening allergies to peanuts, tree nuts and nut
products, as well as eggs, dairy and other foods. Exposure to these products may require the administration of
epinephrine, as well as a hospital visit. For the safety of our students, and to ensure that we are meeting all
required guidelines, we ask that parents follow the instructions of a classroom teacher in regard to providing
home baked goods or home cooked foods during parties, celebrations or special activities
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SCHOOL NUTRITION PROGRAM
Well-nourished students have higher test scores, increased school attendance, improved concentration, and
improved classroom behavior. Students who are physically fit sleep better and are better able to handle the
physical and emotional challenges that they encounter during the day. Breakfast and lunch will be available to
all students daily.
If a student is not buying a lunch through the school’s food service program, please be sure to:
● Send students to school with lunch.
● Pack lunches that can be stored with the student.
● Avoid sending carbonated beverages, candies, and large serving sizes of drinks,
chips, food, etc.
If a parent/guardian must bring a lunch to the school, please follow these guidelines:
● Parents must first check in with the front office.
● Bring the lunch to the cafeteria and place it in the area assigned to your child’s homeroom teacher
(students will retrieve their lunch at their lunch time; they will not be called out of class).
● Pack lunch in a closed container (sack or lunchbox/bag).
● Bring lunch only for students for which you are a contact.
If your child realizes they do not have a lunch, it is their responsibility to look in the designated area for their
lunch. Please note that any lunches that arrive after the designated lunch period will remain in the cafeteria until
the end of the school day. If there is no lunch with their name/teacher’s name on it, the student will be given a
cheese sandwich and fruit, for which parent will be charged $4.00. If your child is without lunch on a repeated
basis, administration will request a conference with you and will make a report to the Department of Family and
Children Services.
Ordering Lunch
Kennesaw Charter Science and Math Academy contracts with an outside vendor to cater our lunch program.
Lunches must be ordered at least 4 days prior to service. If you would like your child to eat a hot lunch, please
follow the guidelines below:
●
●
●
●
●
●

Log onto http://chefadvantage.h1.hotlunch.net/signin
First Time Users – click on create an account.
School Code: 412-908 (include dash)
Multiple Student Families repeat process; enter school code each time.
Food & Menu Questions: 770-421-9550 or Orders@chefadvantage.com
Technical Questions: 1-866-529-2064 or msudak@hotlunchonline.com

Subsidized meal applications for free or reduced cost lunches under the National School
Lunch and School Breakfast Program should be completed within the first month of school. All parents must
complete the application by September 1, 2019. Applications can be obtained from the school office.
Please do not include ice cream (supplemental items) with lunch payments. Cash for these items should be sent
in separately with your student.
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Unless parents send a note saying their child is not allowed to purchase supplemental items, a student who has
money will be allowed to purchase supplemental items. Please check with your child’s grade level to determine
if there are special exceptions.
Lunchroom Visitors
While parents and visitors are always welcome to join their student for lunch, we do ask that dining room
procedures be followed.
● Parents eat with their student at the students’ table.
● No food from outside vendors.
● Please do not invite children other than the child you are there to see to move to another table or to join
you. Space is tight, and small changes in the structure of the tables or schedule can disrupt the dining
room routine.

STUDENT UNIFORMS & DRESS CODE
KCSMA is a school of choice. By choosing to attend KCSMA, parents agree to follow the dress code and
uniform policy set by the Board. It is the responsibility of each parent to ensure their child comes to school
dressed in compliance with these expectations every day. Uniforms must be neat and clean. Students should
also practice good hygiene. If a child is out of uniform, parents will be contacted and required to bring the
necessary items before students are admitted to class. Coats, jackets and other over-garments, which are not a
part of the school uniform, must be stored in an assigned location. Outside coats and jackets cannot be worn in
the building. The uniform requirements are listed below.
Uniform pieces with Logo can be purchased from Uniform Source in Kennesaw, or Lands’ End.
Students are expected to be in uniform every day, with shirts tucked in, proper shoes (and belts if appropriate).
Tops

Bottoms

Footwear

BOYS
Red, Navy, White Knit Polo Style
Shirt with KCSMA Logo:
▪ Must have collar
▪ Must have sleeves
▪ No insignias (logos) other than
school insignia
▪ Solid Color Only
▪ No T-Shirts Sweater/Sweatshirts –
in red, navy or white
▪ Khaki or Navy Pants
▪ Khaki or Navy Shorts (not to
exceed 1 inch above the knee)

Shoes - solid color black, brown,
navy, or white.
Must have closed back, no more
than 2” heel and no open toes.
(Tennis shoe preferred)
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GIRLS
Red, Navy, White Knit Polo Style
Shirt with KCSMA Logo:
▪ Must have collar
▪ Must have sleeves
▪ No insignias (logos) other than
school insignia
▪ Solid Color Only
▪ No T-Shirts Sweater/Sweatshirts –
in red, navy or white
▪ Khaki or Navy Pants
▪ Khaki or Navy Shorts, Skorts,
Skirts (not to exceed 1 inch above the
knee)
▪ Solid Navy or Red polo-style dress
(not to exceed 1 inch above the knee)
Shoes -solid color black, brown,
navy, or white.
Must have closed back, no more than
2” heel and no open toes.
(Tennis shoe preferred)

Accessories

Friday – Spirit Wear
Other

No Boots except between
December- March
Belt
All accessories should be consistent
with the spirit of the uniform policy.
Head coverings are only allowed for
religious reasons inside of the school
building.
KCSMA Spirit shirts with uniform
shoes, proper-fitting/hole-free jeans
or khakis.
When approved by the
administration, select clothing may
be allowed on particular school
days.

No Boots except between DecemberMarch
Belt
All accessories should be consistent
with the spirit of the uniform policy.
Head coverings are only allowed for
religious reasons inside of the school
building.
KCSMA Spirit shirts with uniform
shoes, proper-fitting/hole-free jeans
or khakis.
When approved by the
administration, select clothing may
be allowed on particular school days.

Uniform Expectations and Violations
If a student receives a uniform/dress code violation, the following will occur:
● First Violation -written warning to parent. Parent signs and returns to teacher. This violation goes on
file.
● Second Violation – parent will be notified by telephone to bring appropriate clothing/shoes for student.
Second written notice will be sent home. Parent signs and returns to teacher. Infraction goes on file.
● Third Violation – Parent will be notified by telephone to bring appropriate clothing/shoes for student.
Third violation notice will be sent from Administration and will require parent to be attend a conference.
This notice should be signed and returned to Administration, along with a contact from the parent,
letting an administrator know when they are available for conference.
● Fourth Violation will be considered insubordination. Parents will be contacted by Administration
regarding discipline for this behavior.

COMMUNICATION
Website
Please visit our school website throughout the school year for important dates, events, and other information for
Kennesaw Charter Science and Math Academy. Our website will continue to be updated and improved during
the school year. Visit us at www.kennesawcharter.com. Also, “Like” us on Facebook;
Weekly Principal Updates
To provide communicate in a proactive and interactive manner, the principal will forward an electronic update
to parents weekly. The email will be distributed each Sunday and will include school-wide announcements,
calendar reminders, and pertinent updates.
Contacting Staff Members
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Communication between staff members and parents/guardians is critical for students’ success. Teachers and
other staff members can be contacted through email in the following way: first letter of first name, last name
@KCSMA.net (ex: kwalker@kcsma.net)
Below are several procedures and norms for this communication.
1. Parents/guardians should expect staff to respond to emails within two business days.
2. Upon receipt of a conference request, staff members will attempt to schedule conferences within the
next 10 school days. The parent/guardian should report to the office at the time of the agreed
appointment, and the main office staff will provide a visitor’s pass and notify the faculty member.
3. Under no circumstances should a parent go to a classroom or interrupt a teacher’s class without prior
consent from the main office.
Teacher Communication
Teachers will communicate on a regular basis by email and classroom blogs. Please check these blogs often as
it will provide you with constant updates on daily classroom activities. ParentVue is a grade reporting tool
available for grades four and five.
Parent–Teacher Conferences
Parents are encouraged to contact the school to arrange a parent-teacher conference when the parent would like
more information about their child’s performance at school. Teachers are not available for parent-teacher
conferences during instructional time. Parents are encouraged to utilize the scheduled teacher conference days
to address student issues. KCSMA has scheduled conference days in October, and the teachers remain at the
school to talk with parents and guardians. If you submit a concern, complaint or issue, please allow time for the
principal and/or teacher to investigate your concern before replying.
One Call Now
Please make sure we have a current home or cell number for all parties who wish to receive mass phone
information blasts from the school. Calls include reminders for upcoming events, weather or early closure
notice, and safety updates. We try to schedule all calls between 5:00pm- 9:00pm, but there are situations when a
call will occur during the business day. If you do not wish to receive calls during the business day, please give
us an alternate contact number.
One Call Now is also used for email blasts, including the weekly Principal update. Be sure to keep your email
address current with the front office and notify the desk if you are not receiving weekly emails from One Call
Now.
Lost and Found
The Lost and Found area is located in the main hallway near the front office. At the end of each semester,
unclaimed items are donated to charity. Items of clothing that may be removed, such as coats and sweaters,
should be labeled with the student’s name.

STUDENT ASSESSMENT
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Homework
Homework is an extension of the school day. Students are expected to meet the deadlines given by their
teachers. The school-wide homework focus is on building fluency in both reading and mathematics, as well as
to review of concepts that have been previously taught. Students should read appropriate texts and practice
mathematics facts outside of the school day.
Grading
Grades K-3 use Standards Based Reporting. Teachers at these grade levels will be happy to discuss this
assessment method if there are questions. Third grade report cards will include a numerical grade as well.
As we strive to prepare KCSMA students to be successful in middle school, 4th and 5th grade homework and
grading practices are made available through meetings, rubrics, blogs and ParentVue. It is the parents’
responsibility to check online grades (ParentVue) often to stay current on student’s grades. It is the teachers’
responsibility to update student grades weekly, and to contact parents if there is an uncharacteristic drop in
grades or motivation. And it is the responsibility of the student to ask for work they missed, to turn in
homework on time, and to ask questions if they are unsure about directions or due dates. If parents have
questions or need clarification about grades or the grading process please contact the teacher.
During the second semester of the 2019 – 2020 school year, we will be moving towards grading with a STEM
focus. This will result in more rubrics displaying how your child uses information they were taught and less
worksheets displaying recall of information. You will also see more project based and interdisciplinary
activities where students use information from all subjects in a collaborative manner to produce or present a
final product.
Mid-Semester Progress Reports/Mid-Term Conferences
Halfway through each grading period, students will receive a progress report. The report will include the
student’s grade in each course, a report on the student’s classroom behavior, and a brief description of the
student’s academic work habits.
Report Cards
At the end of each grading period, a thorough report of student progress is presented in the form of a report card
that includes:
● The overall quality of performance according to the standards of each discipline.
● The level of the student work (above, below, or on grade level.)
● A brief description of any standards where a student is notably strong or weak.

PARENT AND STUDENT RESOURCES
School Counselors
The school counselor provides a safe, nurturing environment to foster a trusting relationship with students.
Parental permission is not required for students to see the counselor or to participate in classroom guidance
activities. In this confidential relationship, students can explore their feelings and experiences in hopes of
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finding a meaningful, positive solution to their personal issues. In many cases, the school counselor works on
problem solving, decision-making, and goal setting with the student.
School counselors do not take the place of private therapists and cannot provide long-term therapy for students.
Parents, teachers, and students can initiate a referral to the school counselor.
Gifted Education Program (Quest)
The Gifted Education Program (Quest) provides differentiated instruction for intellectually exceptional and
creatively gifted students. According to Georgia Board Rule 160-4-2-.38, a gifted student is defined as one who
demonstrates a high degree of intellectual and/or creative abilities, exhibits an exceptionally high degree of
motivation, and/or excels in specific academic fields, and who needs special instruction and/or special ancillary
services to achieve within specific ability levels. Gifted students receive instruction one day each week from a
gifted endorsed teacher. For questions about gifted identification and qualifications, contact the Quest teacher,
Ms. Bailey tbailey@kcsma.net
Special Education Services
The Kennesaw Charter Science and Math Academy is committed to a program of responsible inclusion for
students with special needs. Special Education teachers work with students within the regular classroom and in
a separate setting, as appropriate. SES staff regularly monitors each student’s progress and provides support.
Procedures for making referrals, conducting evaluations, communicating with families, writing and reviewing
Individual Education Plans (IEP’s), maintaining student records, and reporting progress are managed by the
school’s Student Services Administrator.
Student Support Team (SST)
The purpose of the SST is to develop individual plans for each child’s educational development, engage
classroom teachers and parents in creating school-wide and individual plans, and create linkages to a
consortium of service providers. SST is intended to support student achievement, socialization skills,
attendance, and parental involvement.
Early Interventions Program
KCSMA implements a crucial step toward closing the achievement gap with students who are performing
below grade level in reading and/or mathematics. This intervention occurs during the Enrichment block and
does not remove students from core content instruction. The school uses a variety of data sources to determine
which students are required to attend the program. Students are progress monitored on a weekly and/or biweekly basis. Eligibility for this support is reassessed each semester. An individualized intervention program
and timeline of instruction are then developed for each student. Each student’s progress is carefully monitored
by the EIP Teacher, and interventions are adjusted according to the student’s current needs and progress. As
students’ literacy and/or mathematics skills improve they are transitioned out of EIP program.

BEHAVIORAL NORMS
Kennesaw Charter Science and Math Academy staff follows the belief that students, armed with the knowledge
and examples of how to behave in an appropriate manner will often make good choices.
26

Staff members school wide are expected to model respectful, friendly, courteous, helpful, responsible, and
encouraging behavior with peers and students. We look for opportunities to praise and celebrate students when
they display life skills that will guide their futures as successful and altruistic citizens of their world.
Expectations for student behavior at KCSMA include the following:
● Respect yourself and others.
● Everyone has their own personal space and belongings. You must be invited to be a part of either.
● Learn from mistakes (poor choices) and reflect on them so that you don’t repeat them.
● Be honest with yourself and with others.
● Take accountability for your actions.
● Make restitution.
● Forgive yourself and move on.
Hallway Conduct
Acceptable behavior in the halls is as follows:
● Speak softly and walk quietly.
● Do not block the hall or stairs.
● Avoid standing in groups and blocking other students from proceeding to class.
● Walk to the right.
● Quiet zones include the front lobby, media center, and stairwells.
● Individual students in the hallway must have a pass and be respectful of hall procedures.
● Keep your hands to yourself. All eyes forward. Low speed.
● Failure to conduct yourself appropriately in the hallways will result in disciplinary action.
Discipline Policy
KCSMA follows Cobb County’s discipline plan which involves teaching student procedures that, when
followed, will prevent situations in which poor choices might be made. While teachers use classroom
expectations, rewards, and consequences customized for the needs of their students, all staff members use the
following behavior plan:
● First offense: Warning
● Second offense: Teacher and student call parent
● Third offense:Student meets with an administrator, or designee, and parent contact is made. Student
spends reflection time with an administrator or designee until behavior is successfully processed.
Student is escorted to class and is responsible for making up any missed tasks.
● Fourth offense: An administrator, teacher or designee calls parent to remove student from school. If
fourth offense occurs after 1:00 pm the student may either be suspended or placed in an alternative
setting for the following day.
An important part of a student’s reflection process, is the student telling parents about the poor choice that led to
reflection time. Successful outcomes of this telephone call are two-fold:
1. Student knows parents and administration/teacher are hearing the same information.
2. Parents can talk with their student in real time, when details are fresh on the child’s mind.
Reflections
Students are sometimes asked to write “reflections”. This gives them the opportunity to take responsibility for
their actions, to discuss how their inappropriate actions impacted others and to think about how they will do
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things differently next time. The reflection-writing process is much more effective when parents take time to
discuss the reflection form with the student and help their student plan for what they will do next time.
Reflections are important in helping children process behaviors. Please sign and return REFLECTIONS after
discussing the behavior with your child, ensuring they have accepted accountability for their choices, and
helping them plan more appropriate choices for the future.
Bullying
Kennesaw Charter Science and Math Academy believes that all students have a right to a safe and healthy
school environment. All schools within the district have an obligation to promote mutual respect, tolerance, and
acceptance among students, staff, and volunteers, and accordingly, KCSMA follows the CCSD Code of
Conduct on Bullying. Behavior that infringes on the safety of any student will not be tolerated. A student shall
not bully, harass, or intimidate another student through words or actions. Such behavior includes but is not
limited to: direct physical contact such as hitting or shoving; verbal assaults such as teasing or name-calling; the
use of electronic methods to harass, threaten or humiliate, and social isolation and/or manipulation. The
KCSMA policy prohibiting bullying is included in the student code of conduct and includes but is not limited to
the following:
- Any student who engages in bullying shall be subject to disciplinary action up to and including
expulsion.
- Students are expected to immediately report incidents of bullying to the principal or designee.
- Students can rely on staff to promptly investigate each complaint of bullying in a thorough and
confidential manner.
- If the complainant student or the parent of the student feels that appropriate resolution of the
investigation or complaint has not been reached after consulting the school principal, the student
or the parent of the student should contact the local superintendent or his or her designee.
- KCSMA prohibits retaliatory behavior against any complainant or any participant in the
complaint process.
All students and/or staff shall immediately report incidents of bullying, harassment and intimidation to the
school principal or designee. School staff members are expected to immediately intervene when they see a
bullying incident occur. Each complaint of bullying shall be promptly investigated. This policy applies to
students on school grounds, while traveling on a school bus to and from school or a school-sponsored activity
and during a school-sponsored activity.
Bullying, harassment or intimidation will not be tolerated. Disciplinary action will be taken after each incident
of bullying and upon a finding of guilt. Disciplinary action after the first incident of bullying may include but is
not limited to the following:
- Loss of a privilege
- Reassignment of seats in the classroom, cafeteria or school bus
- Reassignment of classes
- In-school suspension
- Out-of-school suspension
- Detention
- Expulsion (through appropriate due process hearing)
If necessary, outside counseling may also be needed to address the social-emotional, behavioral, and academic
needs of students who are victims of bullying and students who commit an offense of bullying.
Students, parents/guardians and other stakeholders may report incidents of bullying to an administrator, teacher,
counselor or other staff member by using the school district’s complaint procedures or by calling the Georgia
Department of Education’s 1-877 SAY-STOP (1-877-729-7867) School Safety Hotline. Please note: Any form
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of electronic bullying (cyberbullying) using school equipment, school networks, e-mail systems or committed at
school is strictly prohibited.
The procedures for intervening in bullying behavior include, but are not limited to, the following:
- All staff, students and their parents will receive a summary of this policy prohibiting bullying at
the beginning of the school year as part of the student code of conduct.
- The school shall keep a report of bullying and the results of an investigation confidential.
- Staff are expected to immediately intervene when they see a bullying incident occur or upon
receipt of any report of bullying.
- Community members witnessing or experiencing bullying are encouraged to report the incident
to the school principal designee.
The following actions will be taken when bullying is reported:
1. Investigate
Upon receipt of any report of bullying, schools will direct an immediate investigation involving appropriate
personnel. The investigation should begin no later than the following school day. The investigation shall include
interviewing the alleged perpetrator(s) and victim(s), identified witnesses, teacher(s) and staff members and
reviewing video surveillance if available. School police, school counselors, school social workers and/or other
support staff should be utilized for their expertise as determined by the circumstances of the matter.
2. Notify
At an appropriate time during or after the investigation, parents/guardians of the accused and the victim must be
notified. If the incident involves an injury or similar situation, appropriate medical attention should be provided
and the parent/guardian should be notified immediately.
3. Discipline
Upon confirming that bullying has occurred, the accused student should be charged with bullying and given an
age-appropriate consequence which shall include, at minimum and without limitation, disciplinary action or
counseling as appropriate under the circumstances. Students in grades six through twelve found to have
committed the offense of bullying for the third time in a school year shall be subject to expulsion through
appropriate due process by disciplinary hearing officers, panels, or tribunals. Schools should clearly
communicate to all parties that retaliation following a report of bullying is strictly prohibited and may result in
strong disciplinary action.
4. Follow Up
Follow up is important to the accused and the victim. Implement a planned method to provide after-care and
follow up. Reiterate to all the previously stated prohibition on retaliation.
5. Additional Resources/Information
Please review the Georgia Department of Education Policy on the Prevention of Bullying, Harassment and
Intimidation, Appendix C for additional resources.
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KCSMA PARENT/STUDENT/TEACHER CONTRACT
After reading the entirety of the 2019/20 KCSMA Parent/Student Handbook:
● Please print and read the below contract
● Sign and return to your student’s teacher by August 15, 2019.
As a parent/guardian, I will:
●
●
●
●
●
●
●
●
●

Familiarize my family with Parent Student Handbook, and adhere to guidelines, procedures, policies and expectations of
KCSMA and the Handbook.
Show respect and support for my child, the teachers, and the school.
Support the school's discipline policy.
Provide a quiet, well-lit place for study and supervise homework.
Attend parent-teacher conferences.
Talk with my child each day about his or her school activities.
Assist with at least one school or classroom activity.
Read with my child for at least 10 minutes each day and let my child see me read.
Check teacher blogs, Online grade reporting system, Class Dojo frequently and student agenda daily.

As a student, I will:
●
●
●
●
●
●
●
●
●
●

Always try to do my best work.
Be kind and helpful to my classmates.
Show respect for myself, my school, and other people.
Obey classroom and school, rules, routines, and procedures.
Show respect for school property and property of others.
Come to school prepared with my homework and my supplies.
Believe that I can and will learn.
Spend at least 30 minutes each day studying or reading at home.
Write all assignments, deadlines and other activities in my agenda daily.
Talk with my parents each day about my school activities.

As a teacher, I will:
●
●
●
●

Show respect for each child and for his or her family.
Make efficient use of learning time.
Create a safe and comfortable environment that's conducive to learning.
Recognize and help each child grow to his or her fullest potential.
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●
●
●
●
●
●

Provide meaningful and appropriate homework activities.
Support parents so they can help students with assignments.
Enforce school and classroom expectations fairly and consistently.
Provide students and parents with clear evaluations of progress and achievement.
Utilize special activities in the classroom to make learning meaningful.
Demonstrate professional behavior and a positive attitude.

Now, hand in hand, we will work together to carry out this contract.

______________________________

_______________

______________________________ ____________

Student signature/date
______________________________

Parent signature/date
_______________

Teacher signature/date
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